How to access online receipts

1. Wwww.itcarlow.ie go to student portal https://www.itcarlow.ie/student-portal.htm

2. Choose “pay fees online”

Pay Fees Online
3. Entersecure area

4. Log in using your student no with @itcarlow.ie and new password

studentu@itcarlow.ie

Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

(] Don't show this again

No

To CHANGE YOUR PASSWORD please use the
‘Change PIN' link on the Student Portal Page -
https://www.itcarlow.ie/student-portal.htm

5. Click on 4 boxes in top left-hand corner and then choose option Student Information
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6. Select online receipt and the term then the term that you wish to print out receipt for

< Student Information

Online Receipt

Check Your Registration Status
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7. Select Term which you wish to view receipt

Online Receipt

Select a Term A
Academic Year 2022-2023

Academic Year 2021-2022
Academic Year 2020-2021
Academic Year 2019-2020
Academic Year 2018-2019
Academic Year 2017-2018
Academic Year 2016-2017
Academic Year 2015-2016
Academic Year 2014-2015
Academic Year 2013-2014
Academic Year 2012-2013

8. Receipt will appear as follows for the year which you requested

Online Receipt

Select a Term Acadenmic Year 20222023 .

i CARLOW

/Repeat Examination Fees Paid by Ms Hope Masuku (C00287190)

Total Paid

The following refundis) was/were paid 5 follows

Total Refund

Should you require any further informatian, contact details are below
Full Time Students

Part Time Students (Lifelong Learning) 21t Time Srude

9. To print receipt right click on the receipt and give you the option to save or print as per
below screenshot.
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10. When you press print it gives you choice to print to a printer or save as PDF which you

should do.
Print 1 sheet of paper m
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11. You can repeat this for any of the academic years in which you made payments.



